
LAKE ROYALE 
 

 

WORK REQUEST FORM 

MAINTENANCE AND GROUNDS DEPARTMENT 
 

 

Date of Work Order Request:______________________________ 

 

Name of Requestor: _________________________________________________________ 

 

Requestors Phone Number: ________________________ 

 

Requestors e-mail address (if available): _______________________________ 

 

Please check here if this is urgent:  (        )  

 

Location of Work: _____________________________________________________________ 

 

Comments: ____________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

 

 

 

DO NOT WRITE BELOW THIS LINE. OFFICE USE ONLY 

 

Date Received: __________________________________ 

 

Date Reviewed with General Manager: _____________________________ 

 

Approved: ____________________________________________________________ 

 

Approved Materials: ________________________________________________ 

 

Assigned to: _________________________________________________________ 

 

          COMPLETED (     )                              NOT COMPLETED (     ) 

 


